
My Company
123 Any Street

Hometown, USA 12345
(555) 555-1234

Purchase Order

Date P.O. Number

Authorized By:

Ship To:
Ship Via:

Terms:

Please confirm - (555) 555-1234

Tax ID: 111 222 3333 4
DUNS: 111-222-333

Fax: (555) 555-5678

Please show this PO number on all invoices, 
packages and correspondence.

Date Req'd:

Stock
#

Description Small Medium Large X-Large 2XL Price Ea Total

Sub-Total

Shipping

Total

Authorized Signature Date
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